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Bbearopoackoii o01actu

1. Hensmu pa3paboTku ¥ BBeneHus l[lpaBuil Bblgauu 4uTaTeNIM Ha JIOM
JIOKyMEHTOB U3 (DOHOB
(manmenoBanue [[BC)

benropoackoit oonactu (nanee — OUOIMOTEKH) SIBISIOTCS:

—  Pacmmpenne cnektpa OUOMMOTEYHBIX  YCIYT, MPEAOCTaBISEMBIX
YUTATEISIM.

—  IloBbllieHre ypoOBHS BOCTPEOOBAHHOCTU OMOJMOTEK CpPEIU HACEJICHUS
palioHa/TOPOJCKOTO OKPYTA.

—  Coznanue 6osee KOMPOPTHBIX YCIOBUN YUTATENISIM JIJISI YTCHHSL.

—  3akperuieHHe poJid OUOJMOTEKM Kak JHuJepa MECTHOro cooOIecTBa
B MIPEIOCTABICHUN YUTATEIISIM TOCTYIIAa K IOKYMEHTaM U MaTepHaaM.

—  YBenuueHue 4uciia yuTaresiei OuOInoTeKH.

2. TepMmuHBI 1 ONIpeaENIEHUs, UCTIOJIb3yEMBIE B TEKCTE!

IMonb3oBaTesib OMOJMHOTEKH — (PU3NUECKOE WM IOPUIAYECKOE JHUIIO,
MOJIB3YIOIIeeCs yClayraMu OHOIUOTEKH (YUTaTeNh, MOCETUTEIh MEpPOIPUSITHS,
a0OHEHT).

Yurareabr OHOJHOTEKH — IMOJIL30BAaTENbL OHMOJIMOTEKH, IIOCEIIAOIINAI
OMOMMOTEKY PETYJISIPHO C OMNPEACNEHHON TEPUOIUYHOCTHI0 W 3alMCaHHBIN
B OMOJIMOTEKY COTJIACHO TMpaBUJiaM TMIOJIb30BaHUS OHOMMOTEKON (MMeEroInid
MOCTOSTHHBIN YMTATEIIbCKUI OWJIET WM YATATEIBCKUA PopMyIIsp).

JIOKyMEeHT — MaTepHaIbHBIA HOCUTENh C 3a(QUKCUPOBAHHOW Ha HEM
B 000N (opme wuH(bOpmauelr B BHIE TEKCTa, 3BYKO3AHCH, H300paKeHUs
U (W) X COYETAaHMsI, KOTOPHI MMEET PEKBU3UTHI, MO3BOJIAIONINE €T0 HICHTH-
dbunpoBaTh; OOECIICYMBAET €€ COXPAaHCHHE W HAKOIUICHHE, BO3MOXHOCTH Tie-
penadu Jpyromy JIMIly, MHOTOKPATHOE HCIIOJIb30BAaHUE, MOBTOPHOE W HEOIHO-
KpaTHOE BO3BpAIllCHUE K HEH BO BPEMEHH U B IIPOCTPAHCTRBE.

@®oHx  OMOJIMOTEKH — CUCTEMATU3MPOBAHHOE COOpaHue JIOKYMEHTOB,
dbopmupyeMoe B COOTBETCTBHM C 3aJayaMd OHOJIMOTEKH MO YJOBJIETBOPEHHUIO
WH(POPMAITMOHHBIX MOTPEOHOCTEN €€ MOJIb30BaTeNIed C yU4eTOM THUMa OMOIMOTEKU
Ha OCHOBE NMPOQUIIST KOMIUIEKTOBAHUS.



IK3eMILISP JOKYMEHTA — KaXJast OT/AeNbHAs eIUHUIA JOKYMEHTA.

Bbigaua 1oKyMeHTa — MPEAOCTaBICHNE TOKYMEHTA IO 3ampocCy TMOJb30-
Baresisi OMOIMOTEKH Ha aOOHEMEHTE, B YMTAJIbHOM 3alie, B APYIUX CTPYKTYPHBIX
noApa3feaeHusax  OUOMMOTEeKH, HWMEIOIUX  IOJACOOHBIE  (OHIBI,  uepes
HecTallMOHapHbIe (OPMBI OOCITYKUBAHHUS WM 3JICKTPOHHBIC HH(OPMAIIMOHHBIC
CETH.

KHumkHblii MaMATHUK — PYKONMCHBIE KHWUTH WM TI€YaTHBIC W3IaHMS,
KOTOpbIE 00JIa/Ial0T BBIAAIOIICICS TyXOBHOW, MaTepUaIbHOW IIEHHOCTHIO, HMEIOT
0c000€ UCTOPUYECKOE, HAYIHOE, KyJIbTYPHOE 3HAaYCHUE, U B OTHOIICHUH KOTOPBIX
YCTaHOBJICH OCOOBIN PEKUM y4eTa, XPAaHCHHS M UCTIOJIh30BaHMUS.

Penxue v HeHHbIEe M3aHUA — JPEBHUE pyKonucH, nu3ganus 10 1830 roxa,
W3JIaHUS TTOCIICAYIONINX JICT, BEIIAIOIINECS B UCTOPUKO-KYJIETYPHOM OTHOIIICHHUH.

3. B3sTh HA AOM NOKYMEHTHI M3 (HOHJa OMOIMOTEKH MOXKET JH000H YUTaTeb,
MOJTYYMBIIMN B OMOJIMOTEKE TMOCTOSHHBIN YMTATEIbCKUN OHMIIET, MJIM Ha KOTOPOTO
OTKPBIT YHUTATENbCKUW GOpMyINIIp, HE HUMCIONIMN 3aJ0JDKCHHOCTH  Iepe]
OMOJIMOTEKOM.

4. Ha noM MOryT OBbITh BBIJIaHBI JIOOBIE JOKYMEHTHI U3 BCEX OCHOBHBIX,
MOACOOHBIX U JICTIO3UTAPHBIX (POHIOB OMOJMOTEKU: OCHOBHOTO KHUTOXPaHEHUS,
a0OHEMEHTa,  YWUTAJIBHBIX  3aJI0B,  CHEUHUAIM3UPOBAHHBIX  CTPYKTYPHBIX
MOJpa3ACICHUN.

5. Ha nom He BbIIarOTCH:

— JIOKYMEHTBI, HMEIOIINE CTaTyC KHUXHBIX TaMATHUKOB MHUPOBOTO,
dbenepaabHOTrO, PpErHOHATBHOTO, MYHUIIUITAIIBHOTO YPOBHEH;

— JIOKYMEHTBI, OTHOCSIIIIMECS K PEAKUM U IICHHBIM U3IaHUSIM;

— 00s3aTeIbHbIE IK3EMILISPBI JOKYMEHTOB MYHUIIMITAILHOTO 00pa30BaHus;

—  DK3EeMIUISIPBI JOKYMEHTOB B AJICKTPOHHOU dopme;

— JIOKYMEHTBI, TIpeACTaBJIeHHbIC B (oHAC OMOIMOTEKH B E€AMHCTBCHHOM
AK3EMILISIpE, 32 UCKIIIOUeHUEM n3aanuil onna Ab;

— DHUMKIOIIEAWH, OTICIbHBIE TOMa  MHOTOTOMHBIX  DHIIMKJIOIICIUM
U CIIPABOYHUKOB,

— YacTo CHpalldBaeMble JOKYMEHTHI (He pexe 1 paza B mecsu) U3 (QOHIIOB
YUTAJbHBIX  3aJI0B, CHEIUAIN3UPOBAHHBIX  CTPYKTYPHBIX  MOJIpa3/elICHHIA,
OCHOBHOT'O KHUTOXPaHEHHUS;

— JIOKYMEHTBI, OTMEUEHHbIE CIEUHAIBHON CHUTJION (KpacHBI Kpyr, KpacHas
1oJj0ca B HW)KHEH YacTH KOpEIIKa W3JaHWs, Jp.), YCTaHABJIMBAIOIICH 3amper
Ha BbIJIauy U3JIaHUsI HA JIOM;

—  JIOKYMEHTBI, IMOJTy4YEeHHBIE 110 MEKOUOINOTEUHOMY a0OHEMEHTY;

— ToAO0Bbie  (TIOJIyrOJIOBBIE)  KOMIUIEKTHI  MEPUOJUYECKUX  HW3JAaHUIN
B MIEpeIlIETE.

6. Cpok BbIJJa4M TOKYMEHTOB Ha JIOM:



— u3 (Qouga ormena aboHemeHTa — Ha 30 KaleHAAPHBIX AHEW C TPABOM
JIByXpa30BOro IMpOJUIeHUs enle Ha 15 aHeil, B cilydae eciM Ha JaHHOE W3JaHHE
OTCYTCTBYET IpE/IBAPUTEIBHBIN 3aKa3 (OpOHUPOBaHHUE);

— U3 OCHOBHOI'O KHUTOXpaHEHUs1 — Ha 14 xaneHJapHbIX JHEH;

— 1 (OHJIOB UNTATHHBIX 3aJI0B — Ha 5 KaJeHIapHbBIX THS;

— u3 (GOHIOB CHEHUAIU3UPOBAHHBIX CTPYKTYPHBIX TOJpa3AeIeHU — Ha
7 KalleHAapHBIX JHEH ¢ NIpaBOM MpOJJIEHMs elle Ha [ JHEH, B cllydae eciu
Ha JJAHHOE M3/IaHUE OTCYTCTBYET MPeBApUTEIbHBIN 3aKka3 (OpOHHpPOBaHUE).

6.1. Yuratenb AO0MKEH CcOOMIOAATh CPOKHM IOJIb30BAHUA OHOIMOTEYHBIMU
JIOKYMEHTaMHU, MOJTYyYEHHBIMU Ha JIOM.

6.2. [lpu HapymieHUn CPOKOB BO3BpaTa JOKYMEHTOB M3 (poHIa OMOIHMOTEKH
yuTaTeNnb 00d3aH KOMIIEHCHUPOBATh yHIepO, HAHECEHHbI OMONMOTEKE U IPYruM
M0JIb30BATEIISIM.

6.3. Ilpn HanuuuuM 3aJ0JKEHHOCTH IO CPOKAM ClIayd JTOKYMEHTOB, YHTATEIb
JUIIAeTCs MpaBa MOJYYEHUs TOKYMEHTOB Ha JIOM U3 BceX (OHIOB OMOIMOTEKH
J10 TIOJTHOTO BO3BPAILCHHS 33/I€PKAHHBIX U3JIaHUWA U KOMIIEHCAlMM MOHECEHHOIO
oubnmoTekoil yuepoa.

7. IlpoaneHue cpoka MOJBb30BaHUS JOKYMEHTAMM, TOJYYCHHBIMU Ha JIOM,
MOXET OBITh OCYIIIECTBIICHO:

— MPH JIMYHOM TOCEIIeHUU OUOINOTEKH;

— 1o Tenedony;

— M0 DJIEKTPOHHOM TOYTE;

— M0 APYTUM JIOCTYITHBIM YUTATENI0 U OUOIMOTEKE TEXHOJIOTHUSIM CBSI3H.

8. Uwurarenb eIUHOBPEMEHHO MOXET B35Th Ha JOM M3 Bcex (HOHIOB
oubnmoreku — He Oosiee 10 K3, JOKYMEHTOB.

8.1. MakcuMalibHOE KOJIMYECTBO BBIAAHHBIX HA JOM JK3EMILUIIPOB JOKYMEHTOB
U3 pa3IM4HbIX (DOHIOB OMOIMOTEKU COCTABIISIET:

— (oum ormena abonementa — 10 9k3.;

— (oHA YUTAIBHOTO 3ajla — 3 IK3.;

— (oHJ criennanTu3upPOBAHHOTO CTPYKTYPHOTO MOApa3aesieHns OnOIMOTeKN —
2 9K3.

— OCHOBHOE KHUTOXPAaHEHHE — 2 0JK3. HE3aBUCHUMO OT MaTepUaIbHOTO
HOCHTEIIS JOKYMEHTA

9. Bce n0KyMeHTBI, BbIJJaBa€MbIE UWUTATENII0 Ha JIOM, 3alKUCBIBAIOTCS
B opMyssipe uMTaTeNsl, MPU ATOM YKa3bIBAIOTCS JaTa BbIJAyd, WHBEHTAPHBIN
HOMED, KIacCU(UKAIIMOHHBIA WHAECKC (OTAen), aBTop u 3ariaBue. [Ipu Bbimaue
MEPUOIMYECKUX W3JaHUKM YKA3bIBAIOTCS OTHEN, HAUMEHOBAHWUE, HOMEP WU TOJ
u3gaHus. B3pocible uuTaTend pacHuChIBAIOTCS B IOJYYEHWH JTOKYMEHTOB,
OT JeTel 1o 4-i Kiacc BKIIOYUTEIHHO MOAMUCH HE TpeOyeTcs.

9.1. Ilpu BexgeHWM SIEKTPOHHOTO (OPMYJsipa YUTATENS] MPOU3BOAMUTCS pac-
[I€YaTKa CHMCKA BBIJAHHBIX JIOKYMEHTOB, KOTOpas 3aBEPSETCS NOANUCHIO YH-



tatens. PacreuaTka BKIIagpIBaeTCA B TPAIUIIMOHHBIN (GOpPMYJIISip ¥ IO TPEOOBAHUIO
KOIIMSA pAacledaTKu BbIJACTCA YWTATENX0 Ha pyKd. PykonucHas 3amuch
B TPAJIULIMOHHBIN (HOpMyIsip He BHOCUTCS. VICKIIIOUEHNE COCTaBISIOT aBapUiHBIE
cUTyaluuu (OTCYTCTBYET 3JIEKTPUUECTBO, HEpPaOOTOCHOCOOHBI OCHOBHBIE WIIU
nepudepuiiiple YCTpOHCTBA M T. 1.), BO BpeMs KOTOPBIX Y4Ye€T BEAETCA
TPaJIULMOHHBIM CIIOCOOOM.

9.2. BymaxkHple (OpMyIISIpbl UMTATENEH PACCTAaBIISIOTCS MO CPOKaM BO3BpaTa,
aB Ipelenax Ccpoka—B nopsake andaBuTa (aMUIM WIM [0 HOMEpam
dbopmynsapoB umrareneil. OHM XpaHATCS B MeCTe, HEIOCTYIHOM i JIOCTYyIa
YUTATENEeH U JPYTrUX MOCTOPOHHUX JIUILI.

OnexTpoHHbIe (HOPMYIISIPHI XpaHATCA B 6a3e JaHHBIX HA CEpBEpE.

9.3. [Ipu Bo3BpalIeHUHN TOKYMEHTOB OMOIMOTEKAph B IPUCYTCTBUH YUTATEIIS:

— B DJIEKTPOHHOM (opMyJisipe ynajisieT 3alluCu COTJaCHO YCTAHOBJIEHHOM
TEXHOJIOTHH;

— B TPaJWLMOHHOM (OpMYJIsipe 3auepKUBAET MOJANUCh YWUTATENs HAIPOTUB
BO3Bpalla€MOM KHUTH, U IMIOATBEPKIAET BO3BPAT CBOEH MOAIUCHIO.

10. IIpu BblHAaue Ha JAOM M BO3Bpare JOKYMEHTOB B (OHHI OHUOIMOTEKaph
00s513aH B MPUCYTCTBUHU YUTATENS IPOBECTH OCMOTP KAXKIAOTO M3AAHUS HA TIPEIMET
BBISIBJICHUSI JC(PEKTOB (BBIPBAHHBIC WM TPSA3HBIC CTPAHMIIBI, PAa3BATHBIIAKCS
HeperieT U3anus, ap.)

10.1. Ilpu BbIIaue MOKYMEHTOB B Ciy4ae OOHApY>KEHHUS TOBPEKICHUIM
OuOMMOTeKaph JOJDKEH MHCHhbMEHHO 3a(UKCUPOBATH BBISBICHHBIC J1€(PEKTHI
U3JIaHUs B CIELIMATILHOM JIMCTE, KOTOPBIA OCTaeTcs B (GOPMYIISIpe UUTATEIS.

10.2. Tlpu BO3BpaTe AOKYMEHTOB B CiIy4ae OOHApYXEHUS MOBPEKICHUN WU
MOpYM W3JIaHUM, HEe 3aDUKCUPOBAHHBIX MPH BbIAaue, OMOIMOTEKAph COCTABISAET
aKT, B KOTOPOM TIEPEUHUCIISIOTCS BBISBIICHHBIC TTOBPEXKICHUS.

10.3. 3a yrepro wim nmopuy A0KyMeHTa u3 (hoHaa OMOIUOTEKH YUTATENb 0053aH
3aMEHUTh €r0  PaBHOIEHHBIM (KOMHUIO WIM  HUASHTHYHBIA  DK3EMILISP)
10 COAEPKAHUI0 M CTOMMOCTH, JHOO JIOOBIM JPYyrUM U3JaHUEeM (WU
HECKOJBKMUMHM  M3JaHUSIMU) 10 MOpOoQUII0 KOMIUIEKTOBaHUS  OMOJIMOTEKH,
M0 COTJIACOBAHUIO ¢ OMOIMOTEKApEM.

10.4. B oOTHOLIEHWH HECOBEPUICHHOJETHUX YHUTaTelled OTBETCTBEHHOCTH
3a MOBPEXKACHHUE, YTEPI0 HM3JaHUM HECYT WX POJUTENH, ONEKYHBI, MOMEUUTEINH,
yueOHbI€ 3aBe/ICHUS, BOCIIUTATEIbHbIC UM JIEYEOHbIE YUPEKIACHHUSI, IO HAI30POM
KOTOPBIX OHU COCTOSIT.

10.5. ITpu moBTOPHBIX HapyIIeHUsX, ykazaHHbIX B 1.1 10.3.-10.4. HacTosmero
JIOKyMEHTa, YUTaTelh MOXET OBITh JIMIEH TpaBa MOJb30BaHMS OWUOIMOTEKON
Ha CPOK, YCTAHOBJICHHBIM JIOKAJbHBIMH HOPMATHBHBIMU aKTaMu OHOIHMOTEKH,
C Y4€TOM BO3MEIICHUS YTEPSHHBIX WA TOBPEKACHHBIX MAaTEPHUAJIOB,



