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THHOBOE IIOJIO’KEHUE O CHACTEME HOPMUPOBAHUS TPY JA
B OBIHIEJOCTYIIHOU BUBJIMOTEKE BEJI'OPOJACKOHU OBJACTH

1. O0mue MoI0KEHUA

1.1.  Hacrosiee IlonoxxkeHune ycraHaBiuBaeT TpeOOBaHUS U IPaBUIIA,
KOTOPBIMU ~ HEOOXOJUMO  PYKOBOJACTBOBAaTbCA B  Ipolecce  pa3paboTKw,
OPUMEHEHUsI U MEpPecMOTpa HOPM Tpyda Ha BcCe BUABI paboOT B
oubnuoteke (nanee — bubnuoreka), BeeHUS U MIPUMEHEHUST €IMHON 0a3bl HOPM
TpyZAa JUIsl OpraHu3aluu AesTelbHoCTH brudanoreku.

1.2.  Hacrosiee IlonokeHune pa3paboTaHO B COOTBETCTBUM U Ha
OCHOBAHMH CIIEAYIOIINX HOPMATUBHBIX aKTOB:

— Tpynosout konekc Poccuiickonn denepannu;

- [locranoBnenne IIpaBurensctBa Poccmiickonn ®enepaunu  OT
11 Hosa0ps 2002 r. Ne 804 «O mpaBwiiax pa3paObOTKH W YTBEPKACHHUS THUIIOBBIX
HOPM TPYJa»;

- [TocranoBnenne ['ockomrpyna u IIpesunnyma BLICIIC ot 19 urons
1986 r. Ne 226/I1-6 «Ilomoxkenne 00 oOpraHW3alii HOPMHUPOBaHUS TpyJda B
HapOJAHOM  XO3SCTBEe» (B 4YacTH, HE MPOTUBOpEYAUIEH JIEHCTBYIOLIEMY
3aKOHOAATENBbCTRY);

— Pacnopstxkenune IIpaBurenbctBa Poccuiickoit ®Penepamuu  oT 26
HOs10pst 2012 1. Ne 2190-p;

— [Ipuka3 MunucrepcTBa Tpyaa u couuaibHou 3amuthl PO ot 31 mas
2013 1. Ne235 «OO yTBep)KJICHHMHM  METOJWYECKHUX  PEKOMEHIAUN s
denepanbHBIX OpPraHOB HCIOJHUTENBHON BJIACTH MO pa3padOTKE THUIIOBBIX
OTpacJEeBbIX HOPM TPYJIay;

— [Ipuka3 MunucTepcTBa Tpyna U couuanpHod 3ammtel PO ot 30
ceHTsa0pss 2013 r. Ne 504 «OO0 yTBepkKIeHUU METOAUYECKUX PEKOMEHIAIMM st
rOCYAapCTBEHHBIX (MYHUUMIAIBHBIX) YUYPEXKICHUA TIO0 pa3paboTKe CcucTeM
HOPMHPOBAHUSA TPYIa».

1.3. O6nacTh NpUMEHEHHUS:

Hacrosimee IlonoxeHue ycTaHaBIMBAET CUCTEMY HOPMATHBOB M HOPM, Ha
OCHOBE KOTOPBIX peanu3yercs (QyHKUIUS HOPMHUPOBAHUS TPYyAd, COJEPKUT
OCHOBHBIE MPABWIIA, PETJAMEHTUPYIOIINE OPraHU3alil0 HOPMUPOBAHUS TpyAad, a
TaK)K€ YCTAHABIMBACT TOPSAOK TMPOBEACHUS MCCIEA0BATENbCKUX padboT 1o
HOPMHPOBAHUIO Tpyaa B bubnuoreke.

1.4. Hacrosimee IlonoxxeHue BBOOWUTCS B ACHUCTBUE IJIsI TPUMEHEHHUS BO
BCEX MoJipa3fiefieHusix bubnuoreku.




2. TepMuHBI U onIpe/ieSIeHUs
B TlonoxkeHun NPUMEHSIOTCS CIEAYIOIIUE TEPMHUHBI C COOTBETCTBYIOIIUMU
OTIpEICICHUSIMU:

2.1. Anpobarus — mpoIiecc BHEAPECHHS Ha OTPAaHUYCHHBIN (TECTOBBIN) MEPUOT
pe3yibTaTOB MPOBEJEHHBIX Pa0dO0T (HOPMATUBHBIX MaTEpHANOB, HOPM Tpyna) B
HEeJsAX aHaIU3a U M3Y4YEHUsl UX BIUSHUS Ha TPYIOBOH Mpoliecc (OCYIECTBISAEMYIO
JESATEIbHOCTD) B PEAbHBIX YCIOBUSX.

2.2. ArtTecToBaHHBIE HOPMBI — TEXHHYECKH OOOCHOBaHHBIE HOPMBI,
COOTBETCTBYIOIME JOCTUTHYTOMY YPOBHIO T€XHUKHU U TE€XHOJOTHH, OpTaHU3aIIH
MIPOM3BOCTBA U TPYAA.

2.3. TlocTosiHHBIE HOPMBI — YCTaHABIMBAaE€MbIE JUIsI CTAOMIBHBIX paboOT Ha
HEOIIPEAEIIECHHBIN CPOK.

2.4. BpemenHsile HOPMBI — HOPMBI Ha TOBTOPSIOIINECS OIEPAIlHH,
YCTaHOBJICHHbIE Ha TIEPUOJI OCBOCHMSI TEX WJIM UHBIX BUJIOB pabOT MPU OTCYTCTBUU
HOPMATHUBHBIX MaTEPHAJIOB JIsl HOPMUPOBAHUS Tpya.

2.5. Pa3oBble HOpMBI — HOpPMAaTHUBHBIE MaTepUalbl MO  TPYAY,
yCTaHaBIMBAa€Mble Ha OTHENbHbIE pPaOOTHI, HOCSIIME EIUHUYHBIN XapakTep
(BHEIJIaHOBBIE, aBapUIHbIEC, ClydyallHbIe U Jpyrue pabOThl, HE MPEAYCMOTPEHHbIE
TEXHOJIOTHEH), U JEHCTBYIOT, MOKA 3TU pabOThl BBINOJHAIOTCS, €CIU Ul HUX HE
BBEJICHBI BPEMEHHbBIE I [TOCTOSIHHBIE HOPMBI.

2.6. MexoTpacneBbie HOPMBI Tpy/a — HOPMaTUBHBIE MaTepUANbl 10 TPYIY,
KOTOpBIE HCIONB3YIOTCA JUISI HOPMHUPOBAHHS TpyJda paOOTHUKOB, 3aHATHIX
BBIMIOJTHEHHEM  paboT 1O  OJAWHAKOBOM  TEXHOJOTMH B  aHAJOTHYHBIX
OpPraHU3AIMOHHO-TEXHUUECKUX YCIOBUAX B PA3IMYHBIX OTPACISIX SKOHOMHKH.

2.7. OrtpacneBble HOPMBI — HOPMAaTHUBHBIE MaTepHalbl MO TPYAIY,
npeaHa3HAaYeHHbIE /I HOPMHUPOBAaHMA Tpylda Ha paboTaxX, BBHIMOTHSIEMBIX B
OpraHu3anusaX OJHOWU OTPACIIH.

2.8. MectHbie (JIOKaJIbHBIE) HOPMBI TPyJa — HOPMATHBHBIC MaTepHajbl IO
TPy1y, pa3pabOTaHHBIE M YTBEP)KIEHHbIE B KOHKpPETHOW OubImoreke. MecTHbIe
HOPMBI U HOPMATHUBBI CaMOCTOSITENIbHO pa3paldaThIBAlOTCS M YTBEPXKAAIOTCS B
bubnuotexe B cooTBeTcTBUU €O CT. 17 DenepanpHoro 3akoHa oT 27.12.02 Ne 184-
@3 «O TEXHHUYECKOM PETYIUPOBAHUN.

2.9. Hopma BpemeHH — BeMUMHA 3aTpaT pabouyero BpeMeHHU, YCTaHOBJICHHAS
JUIS  BBIIOJIHEHUS €OUHHIBI  paboT, OKa3aHWs YCIYyr B  ONPEICICHHBIX
OpPTraHMU3AIMOHHO-TEXHUUYECKUX YCIOBUAX OUOIHOTEKH.

2.10. Hopma BbIpaOOTKM — YCTAHOBJIEHHBIH 00BEM pabOThl (YUCIO
00pabOTaHHBIX TOKYMEHTOB, KHUTOBBIJIay U T. J.), KOTOPbIA paOOTHUK WUJK Tpymnma
PabOTHUKOB COOTBETCTBYIOIIEH KBaTH(PUKAIIUU OOS3aHBI BBHITIOJHUTH B CIUHUILY
pabouero BpemMeHu (wyac, paboumii JeHb W T.JA.) B  OINPEIEICHHBIX
OpPraHU3allMOHHO-TEXHUYECKUX YCIOBHUSAX.

2.11. Hopma o0ciyXxuBaHusi — KOJUYECTBO OOBEKTOB OUOIMOTECUHOMN
JeSITEIbBHOCTH, KOTOpble pa0OTHUK WM Tpymna pabOTHUKOB COOTBETCTBYIOIICH
KBaM(pUKauu OOCTYXKMBAIOT B TEUEHHE EIUHUIBI pPAOOYero BPEMEHH B
ONPENENEHHBIX OPTraHMW3alMOHHO-TEXHUYECKUX  YCJIOBUAX. Pa3HOBUIHOCTHIO
HOPMBI  OOCTYXXUBaHUSl SIBISIETCS HOpMa  YIPaBISIEMOCTH, OMPEIEIAIoas



YUCJICHHOCTh Pa0OTHUKOB, KOTOPHIMH JIOJDKEH PYKOBOIUTH OIWH PYKOBOIUTEINb.
TunoBass HOpMa 00CITy>KMBaHUsI YCTAHABIIMBACTCS MO CPEAHEMY IMOKAa3aTEet0 IS
OJTHOPOJHBIX PabOYMX MECT.

2.12. Hopma 4YHCIEHHOCTH — YCTAHOBJICHHAs YHCJIEHHOCTb pPaOOTHUKOB
OTIpPEIETICHHOr0 MpodheCcCUOHATBHO-KBATU(UKAIIMOHHOTO COCTaBa, HEOOXoaumas
JUISL  BBITIOJIHEHUSI KOHKPETHBIX (YHKIMHA, OKa3aHWsI YCIYr, BBINOJHEHUS
OTpeJIeIEeHHOr0o 00beMa paboT B OMNpENIETIEHHBIX OpraHU3allMOHHO-TEXHUYECKHUX
YCIIOBUSIX.

2.13. Ommb0YHO yCTaHOBICHHBIE HOPMBI (OLTMOOYHBIE) — HOPMBI TPY/ia, MIPH
YCTAaHOBJICHHHM KOTOPBIX HEMPABWIHHO YUYTCHBI OPTaHH3AIMOHHO-TEXHUYECKUE H
JIPYTUE YCIOBUS WM JOMYIIEHB HETOYHOCTH NPH MPUMEHEHHH HOPMATHBOB TIO
TPYIy ¥ MPOBEJCHUN PACUCTOB.

2.14. 3aMeHa W MEPecMOTP HOPM TpyAa — HEOOXOIUMBIM U 3aKOHOMEPHBIH
npouecc, TpeOyrImUi COOTBETCTBYIOLEH OpraHU3aluyd KOHTPOJS Ha YpOBHE
bubnuotexu u ee noapa3aeneHuii.

2.15. HopMupoBaHHOE 3aJjlaHW€ — YCTAaHOBJICHHBIA HAa OCHOBE YKa3aHHBIX
BBHIIIIE BHUJIOB HOPM 3aTpar Tpylda o0beM paboT/yCiyr, KOTOPbIA paOOTHUK WA
rpynmna pabOTHUKOB JIOJKHBI BBINOJIHATH/OKa3aTh 32 pabodyro cMeHy (pabouuii
JIEHb), MECSIl UM B UHYIO €IMHUITY pabouero BpemeHu. HopMupoBaHHbIe 3aaHus
pa3pabaThIBalOTCI Ha OCHOBE JICUCTBYIOIIMX HOPM 3arpaT Tpyla U MOTYT
coJiep KaTh WHIWBHIyIbHBIC M KOJJICKTUBHBIC 3aTpaThl TPy/a, YCTaHABIMBACMbIE
C yd4eToM 3aJaHWil MO TOBBIIMICHUIO MPOW3BOIUTEIBPHOCTH TPyAa M SKOHOMHUHU
MaTepUaIbHBIX PECYPCOB. DTH 33JaHNUS YCTAHABIMBAIOTCS MCXOJS U3 UMEIOIIMXCS
Ha KaXJI0M pabodyem mecte Bo3MoxHocTel. [loaToMy HOpMUpOBaHHBIE 3a/1aHUs B
OTJIMYKE OT HOPM 3aTpaT TPpyAa MOTYT YCTaHABIMBATHCS TOJIBKO JJII KOHKPETHOTO
pabodyero Mectra W C Y4YE€TOM TOJBKO €My TIPUCYIIUX OCOOCHHOCTEH U
BO3MOKHOCTEM MOOMIM3AlMU PE3EPBOB MOBBIMICHUS YPPEKTUBHOCTH TPYA.

2.16. Texnuuecku OOOCHOBaHHasi HOpMa TpyJa — HOPMa, YCTaHOBJIEHHAs
OJIHUIM W3 CYIIECTBYIOIIUX W YTBEPKICHHBIX METOJOB HOPMHUPOBAHUS U
npeaycMaTpuBaromias Haubojee T1oiaHOoe W A(OPEKTHBHOE HCIIOJIB30BaHUC
pabouero BpeMeHH.

2.17. VYcrapeBmme HOPMBI — HOPMBI Tpyaa Ha paboTax, TPYAO0EMKOCTb
KOTOPBIX YMEHBIIUJIACh B PE3yJIbTaTe OONIETO YJIY4IIEHUS OpPTaHHW3allid TPYHa,
BHEJIPECHUSI HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHH, YBEIWYCHUS 00BEMOB padoT,
pocta mpodeccCHOHAILHOTO MAacTepCTBa W COBEPIICHCTBOBAHMS  HABBIKOB

pabOTHUKOB.

IIpumeuanue: UHnvle noHamus u mepMuHvl, UCnoabsyemvle 8 Hacmoswem Illonoscenuu,
NPUMEHAIOMCA 8 COOMBEMCMBUU ¢ OelicmeVIoWUM 3aKoHooamenbcmeom  Poccutickoii
Deodepayuu.

3. OcHOBHBIE 1IeJIM 1 321241 HOPpMHUPOBaHus Tpyaa B budauoreke

3.1. HopmupoBanue Tpyaa SIBASETCS NMPUOPUTETHBIM M UCXOJHBIM 3BEHOM
XO34MCTBEHHOIO0 MEXaHW3Ma, a TaKKe COCTaBHOM 4YacTbl0 OpraHu3aluu
yIpaBiICHUS TMEpPCOHANIOM, OOecredyrBasi yCTaHOBJCHHE HAyYHO-OOOCHOBAHHBIX



HOPM TpyAa B OIpPENETICHHBIX OPraHW3allMOHHO-TEXHUYECKUX YCIOBHUSAX MJIs
MOBBITIIEHUS d(PHEKTUBHOCTU OUOTNOTEYHOM NI TEILHOCTH.

3.2. HopmupoBanue Tpyaa OUOIHOTEYHBIX PAOOTHUKOB OCYIIECTBIISICTCS C
1EIbI0 TOBBIIICHUS MPOU3BOAUTEIBHOCTH TpyAa U ONTUMHU3ALMH YIIPABJICHHUS
TPYJIOBBIMU pecypcamMu myTeM 3(P(HEeKTUBHOTO MOCTPOCHUS MPOU3BOJCTBEHHOIO
npoiiecca.

3.3. OCHOBHBIMU LIENIIMH HOPMHUPOBAHUS TPy SBISETCS CO3JJaHUE CUCTEMBbI
HOPMHPOBaHUS TPY/Ia, MO3BOJIAIOIICH:

- 000CHOBaTh HEOOXOJUMBIE M JIOCTATOYHBIE BEJIMYMHBI 3aTpar
pabouero BpeMEHHM Ha EIUHUILy OMOIMOTeUHON TpOAyKIuU (ycioyru) B
KOHKPETHBIX YCIOBUSX;

- CIPOEKTUPOBATH PALIMOHAIBHBIE METOBI TPYA;

- COBEpPIIICHCTBOBATh OPTraHU3AIIMIO0 MPOU3BOJACTBA M TPyAa C MO3UIUH
MUHUMM3AIUU TPYIOBBIX 3aTparT;

- IUIAHOMEPHO CHUKATh TPYIOEMKOCTh OMONIMOTEUHBIX paboT, yCIIyT;

- 00OCHOBaTh pacyeT M IUIAHWPOBAHHE YMCIECHHOCTH PAOOTHUKOB I10
pabouyrM MecTaM U MOJAPa3AeICHHUSIM, UCXO0/s U3 IUIAHOBBIX NOKa3aTeNel;

- 00OCHOBaTh pacueT M MPOBECTH  PEryJIHMpoOBaHUE pa3Mepa
CTUMYJIMPYIOIIEH YacTu 3apaboTHOW miaTbl pPabOTHUKOB, COBEPIICHCTBOBATH
CUCTEMY OILIaThl Tpyaa paboTHUKOB bubimorexu.

- BECTH CHCTEMAaTHYECKHI aHain3 BBIOJHEHUS HOPM TpyJda i
BBISIBJICHUS PE3€PBOB OMOIMOTEYHOTO MPOU3BOJICTBA;

- U3y4arhb, 0000IaTh ¥ TPaHCIUPOBAaTH  HMHHOBAIIMOHHBIE
OMOIMOTEUHbIE MPAKTUKH.

3.4. OCHOBHBIMH 33JJa4YaMH HOPMUPOBAHUA TpyJa B bubnmoreke sBisiroTCS:

- pazpaboTka Mep TIO CHCTEeMAaTHYECKOMY COBEPIICHCTBOBAHHUIO
HOPMUPOBAHUSA TPY/IA;

- aHaJlu3 U ONpeJeIeHUEe ONTUMAIbHBIX 3aTpaT TpyAa Ha Bce pabOThl U
YCIIyTH;

- pa3paboTka HOPM M HOPMATHUBOB JJI1 HOPMUPOBAHUS TpyJa Ha HOBBIE
U HEe OXBauy€HHbIE HOPMHUPOBAHUEM 00OPYOBaHHUE, TEXHOJIOTHH, (POPMBI U METOIbI
palboTHI U YCIYTH;

- pa3paboTka YKPYMHEHHBIX M KOMIUIEKCHBIX HOPM 3aTpaT Tpyna Ha
3aKOHYEHHBIH 00BEM OMOIMOTEYHBIX pA0OT, YCIYT;

- MOBBIIIICHUE KayecTBa pa3padaThIBA€MbIX HOPMATHBHBIX MaTEpPHAIIOB
U YPOBHS UX 0OOOCHOBAHMUS;

- OpraHu3anmsi CHUCTEMaTHYeCKOW paboThl TI0 CBOEBPEMEHHOMY
BHEJPECHUIO pa3paOOTaHHBIX HOPM W HOPMATHBOB IO TPYAy U oOecrieueHue
KOHTPOJIS 32 UX MPaBUILHBIM TPUMEHECHUEM;

- o0ecrieueHrne  OMpeAeNieHUus UM IJIAaHUPOBAaHUS  YHCJICHHOCTH
pabOTHHUKOB 1O KOJIMYECTBY, YPOBHIO MX KBAJIM(UKAIIMA HA OCHOBE HOPM TPY/Ja;

- 00OCHOBaHME M OpPraHU3alUS PAIMOHAILHON 3aHSATOCTH PaOOTHUKOB
bubnnorekn Ha MHAMBHIYaAJbHBIX M KOJJICKTUBHBIX pabOYMX MECTax, aHajIu3
COOTHOUICHHSI IPOJIOJIKUTEILHOCTH PabOT pa3TUYHOMN CIIOKHOCTH;



- BBISIBJICHHME M COKpAIICHHE HEpallMOHAIbHBIX 3aTpar pabodyero
BPEMEHH, yCTPAaHEHUE MOTEPh paboyero BpeMeHU;

- OTIPEJICTICHHE ONTUMAJIBHOTO COOTHOIICHUS PAOOTHUKOB OJIHOM
CHeIUaIn3aliy pa3InyHoN KBaTM(PUKALUU B Toapa3aesieHusx bubmuorexu;

- pacyeT HOPMBI YHUCJICHHOCTH pPaOOTHUKOB, HEOOXOAMMOM Jis
BBITIOJIHEHHUS TJITAHUPYEMOT0o 00bema paboT, yCIIyT;

- o0ocHoBaHue ¢GOpM U BHJAOB MpPEMUpOBaHUS PaOOTHUKOB 3a
KOJIMYECTBEHHBIC U KAUECTBEHHBIE PE3yNIbTaThl TPY/A.

3.5. HopmupoBanue Tpyaa I0DKHO CIIOCOOCTBOBATS:

- aKTUBHOMY  BHEIPEHWIO  JIOCTKEHWH HAayKH ¥ TEXHHKH,
WHHOBAITMOHHBIX TEXHOJOTHUN U (hOPMATOB OMOIHOTEYHON IEATETLHOCTH,

- YIYYIIEHUIO TEKYIIET0 W MEPCHEKTUBHOTO IJIAHMPOBAHUS, ydeTa U
OTUYETHOCTH,

- ONTUMM3AIMHU IITATHOW YUCICHHOCTH;

- KOOPJIMHALIUU U TIEpEePACTIPEICIICHHIO TITaTa BHYTPU OUOINOTEKY;

- o0ecIeyeHn0 HOPMAIbHOW HHTEHCUBHOCTHU U HAIPSIKEHHOCTH TPY/Ia;

- OPEAYNPEXKICHUIO U PA3pPEIICHUIO COLMATLHBIX KOH(MIUKTOB B chepe
TPYJOBBIX OTHOIIIEHUH B KOJIJIEKTHBE bubnnoreku;

- aJICKBaTHOM OIICHKE TPYJa ¥ YKPEIUICHUIO TUCIUILINHBI,

- MOTHUBAIMU PAOOTHUKOB K MOBBIIIEHUIO Y)PEKTUBHOCTU TPYIA;

- MOJIJICPKAHUIO IKOHOMUYECKH OOOCHOBAaHHBIX COOTHOIICHHNA MEXKIY
pocToM 00beMa M KayecTBa Tpyaa OMbMoTekaps U 3apab0THOM TIaThI,

- CHW)KEHUIO 3aTpaT Ha YCIAyrd OHOJIMOTEKM M  TOBBILIECHUIO
KOHKYPEHTOCIIOCOOHOCTH YCIYyI Ha pPBIHKE OUOJIMOTEUYHOrO0 OOCITYyKHUBaHUS
HaCeJICHUS;

- CO3/IaHUI0  TPEANOCBUIOK JJisl  YIYYIIEHUS KadyecTBa JKU3HH
oubmuoTexapeil.

3.6. HopmatuBHBIE MaTepuaibl JJIE HOPMHUPOBAHUS TpyJa CIyKaT 0a3zou
JUIsL pacdeTa OOOCHOBAHHBIX TPYAO3aTpaT M JIOJDKHBI OTBEYATh CIEAYIOIIUM
TpeOOBAHUSIM:

- COOTBETCTBOBATh COBPEMEHHOMY YPOBHIO TEXHUKA U TEXHOJIOTHH
OpraHu3aIyi ONOINOTCYHOM IS TSIHPHOCTH,

- YYUTHIBATh B  MAaKCHMaJIbHOW  CTEMEHU  BIUSHHE  TEXHUKO-
TEXHOJIOTHYECKHX, OPTaHU3AIMOHHBIX, SKOHOMUYCCKUX U TICUXO0()U3UOTIOTHUCCKIX
(bakTopoB;

- o0ecrneunBaTh ONTUMAaJTbHBIN YPOBCHB HAIPSHKCHHOCTH
(MHTEHCUBHOCTH) TPYJa;

- ObITh yHOOHBIMM [UJISl pacueTa 3arpaT TpyAa B OUOIMOTEKE W
OTIpeeTICHUS TPYTOEMKOCTH OUOIMOTEYHBIX MPOIIECCOB.

3.7. B memix panuoHanbHOTO W 3((HEKTUBHOTO TOCTIDKCHHS 3a/a4
HOpMHUpOBaHUsA Tpyda bubnnoreka MCHOIB3yeT COBPEMEHHBIC JKOHOMHKO-
MaTeMaTUYECKUX METOABbl M3MEPEHHsS 3aTpaT pabodyero BpPEMEHHW W HU3YUYCHUS
IPUEMOB U METOOB TpYyZa.



4. HopMaTHBHBbIE MaTepHUAJIbI U HOPMBI TPY/A,
npuMeHnsiemble B bubanorexe
4.1. B bubnuoteke NpUMEHSAIOTCS CIEAYIOIINE OCHOBHBIE HOPMATHBHBIC
MaTepHalibl IO HOPMUPOBAHUIO TPY/a:

- [lonoxenue o cucTteMe HOPMHUPOBAHUS TpyAa B

bubnuoreke;

- METOMYECKHE PEKOMEH IAlUU 0 pa3padoTKe HOPM TPYIIa;

- METOJMYECKHE  pPEKOMEHJIalUh MO0  pa3pabOTKE  CHUCTEMBI
HOPMUPOBAHUS TPYAQ;

- HOPMBI TpyZa (HOPMbI, HOPMATUBBI BPEMEHU, YHCICHHOCTH, HOPMBI
BbIPAOOTKH, 00CITYKHMBaHU).

4.2. B 6ubinoTeke UCIoIb3yIOTCs CIEAYIONIUE BUIBI HOPM:

- BpPEMCHU;

- BBIPAOOTKY;

- 00CITy>KUBaHUS;

- YHUCJICHHOCTH.

4.3. B bubmnuoreke B KadecTBe 0a30BBIX IIOKa3aTelie Ipu pa3paboTke
MECTHBIX HOPM Tpy/ia, pacuere MPOU3BOJHBIX MOKa3aTeseH, B IeJIsIX OpraHu3aluu
Y YIPaBIEHUS MEPCOHATIOM HCIOIb3YIOTCS MEXKOTPACIIEBbIE U OTPACIEBbIE HOPMBI
TpyJa.

4.4. Tlpu OTCYTCTBHUM MEXOTPACIEBBIX M OTPACIEBBIX HOPM TpyJa
bubnmoTteka caMOCTOSTENBHO pa3pabaThiBaeT MECTHBIE HOPMBI TPy/a, UCXOAS MX
HEOOXOMMOCTH UX MMPUMEHEHHUS B LEJIIX:

- MOBBIIIICHUSI  YPOBHA ~ O€30MACHOCTH  JKM3HM WM 370POBBS
OuOIMOTEUHBIX PAOOTHUKOB M MoceTutTeneil bubnuoreku;

- oOecreyeHus: HAyYHO-TEXHUYECKOr0 Mporpecca;

- MOBBIIMICHUS KOHKYPEHTOCTIOCOOHOCTH OUOIMOTEUHON MPOIYKIIUH,
pabor, yciyr;

- paIlMOHAIBHOTO UCITIOJIH30BaAHUS MaTepHAITbHO-TEXHUUYECKHUX,
TEXHOJIOTUYECKHX, HH()OPMAITMOHHBIX, KAJAPOBBIX PECYPCOB;

- TEXHUYECKON 1 MHPOPMAITMOHHON COBMECTUMOCTH;

- COMOCTAaBUMOCTH  PE3yJIbTaTOB  HCCJIENOBAaHUUM U  HM3MEPEHUH,
TEXHUYECKUX M SKOHOMUKO-CTATUCTUYECKUX JTAHHBIX;

- B3aMMO03aMEHAEMOCTH OMOIMOTEYHON MPOYKIIMU U YCIIYT;

— COBEpPIIICHCTBOBaHUSI OMOJMOTEUHBIX TEXHOJOTUH U oOecredeHus
KauecTBa OMOIMOTEUYHOMN MPOMYKIINH, BBITIOJHEHUS YCIYT;

- pacipoCcTpaHeHUs] ¥  WCIOJb30BaHMS TOJIYyYEHHBIX JaHHBIX B
pa3MyHBIX OONACTAX 3HAHUM, pE3yJbTAaTOB HUCCIEAOBAHUM  (MCIIBITAaHUM),
U3MEPEHUN U pa3padoToK.

4.5. HopMatuBHBIE MaTepualbl JUisi HOPMHPOBaHUS Tpylda B bubnmoreke
JTOJDKHBI OTBEUYATH CIEAYIONIUM OCHOBHBIM TPEOOBAHUSIM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO OMOIMOTEUHBIX
TEXHOJIOTHA, OpTraHu3aIi OMOIUOTEUHOTO TPYA;

- YYUTHIBATh B  MAaKCHUMaJIbHOW  CTEMCHU  BIMUSHHE  TEXHUKO-
TEXHOJIOTHUECKUX, OPTaHU3aLNOHHBIX, SKOHOMUYECKUX U MCUXO0(PU3NOTOTHIECKUX




(bakTopoB;

- oOecreynBaTh BBICOKOE KauyeCTBO YCTaHABIMBAEMbIX HOPM TpPYIa,
ONTUMAJIbHBIN YPOBEHb HAIIPSKEHHOCTH (MHTEHCUBHOCTH) TPY/a;

- COOTBETCTBOBAThH TPEOYEMOMY YPOBHIO TOUHOCTH;

- ObITh YIOOHBIMM JIJISl pacueTa Mo HUM 3aTpaT TpyAa B bubnuoreke u
OTIpEJICIICHHS TPYA0EMKOCTH padoT.

4.6. VYcraHOBJIIEHHE KOJMYECTBA HEOOXOJUMBIX 3arpaT TpyAa Ha
BBITMIOJIHEHHE PabOT OPraHWYEeCKH CBSI3aHO C YCTAHOBJICHHEM KBAIH(DPHUKAITMOHHBIX
TpeOOBaHUI K HCTIOTHUTEISIM 3TUX padoT.

4.7. Crenenp auddepeHunanui Wi YKPYIMHEHUS HOPM OIpEAeIseTcs
KOHKPETHBIMU YCIOBHUSIMH OpraHu3aluu Tpynaa B bubnmorexke.

4.8. B bubnmnorexke mpUMEHSIOTCS TOCTOSIHHBIC, BPEMEHHBIE M Pa30BbBIC
HOPMBI TPY/a.

4.8.1. IloctostHHBIE HOPMBI pa3padaThIBAIOTCS U YTBEPHKAAIOTCS HAa CPOK HE
oonee 5 (mATH) JIET, IO UCTEYEHUN KOTOPBIX POBOAUTCS aHAIN3 JJIsl OTIPEEIICHUS
1eJ1ec000Pa3HOCTU NEPECMOTPa MPUMEHSIOIIUXCSI HOPM Tpya.

4.8.2. Ilo utoram ananu3a npuka3zom aupexkTopa bubmmorexu yTBepxkmaaeTcs
pElIeHHEe O COXPAHHOCTH YCTAHOBJIEHHBIX HOPM TpyJla WM O pa3pabdOTKe HOBBIX
HOpM Tpy/a.

4.8.3. BpemeHHbIE HOPMBI YCTAHABIMBAIOTCA HA MEPUOJ OCBOCHMS TE€X WIIU
UHBIX pabOT TMpH OTCYTCTBUU YTBEP)KIACHHBIX B bBHOIHMOTEKE TEXHHUYECKU
00OCHOBAaHHBIX HOPMATHUBHBIX MAaTEpUaJOB MO TPyAy Ha BBHIMOJIHEHHUE TaHHBIX
BUI0B paboT. Cpok AeCTBHs BpEMEHHBIX HOPM HE JOJDKEH MPEBBIIIATh TPeX
MecsIeB (Ha 9acTo MOBTOPSIONIMXCA padoTax), a MpH JJIMTEILHOM IpOIecce — Ha
NIEPUOJ BHITIOJTHEHHSI HEOOXOUMBIX PabOT, MO UCTEYCHUH KOTOPOTO OHHU JIOJKHBI
OBITh 3aMEHEHBI TOCTOSTHHBIMUA HOPMaMH.

4.8.4. BpemeHHble HOPMBI BPEMEHH, UHUCIEHHOCTH, BBIPAOOTKH WM
0OCITy’)KMBaHHs YCTaHABJIMBAIOTCS HA OCHOBE HKCIIEPTHOM OLIEHKH CIIEUAINCTa I10
HOPMHUPOBAHHUIO TPyAa, KOTOpasi 0a3upyercs Ha CUCTEMATU3UPOBAHHBIX JIAHHBIX O
dakTHUeCKUX 3aTparax BPEMEHU Ha AaHAJIOTHYHbIE PAOOTHI 3a MPEIbLAYITUIN
nepuoj BpeMeHUu. OTBETCTBEHHbIE 32 HOPMHUPOBAHUE JIMIIA HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a MpaBUIbHOE (0OOOCHOBAHHOE) YCTAHOBJIEHHE BPEMEHHBIX
HOPM TpY/Ja.

4.8.5. Pa3zoBbie HOPMBI yCTaHABIMBAIOTCS Ha OTAEIbHBIE PAOOTHI, HOCAIINE
eIMHUYHBINA XapakTep (BHEIIJIAHOBHIE, aBapUIHBIC U T. 11.).

4.9. O BBeAcHMHM BpEMEHHBIX WM PA30BBIX HOPM TpyJda TPYAOBOU
KOJUTIeKTUB brbaroTekn omoBemaeTcs 10 Hayana ux BBOJA.

5. Meroauka HopMmupoBaHus Tpyaa B budiamnorexe
5.1. Hopwmsl 3aTpar Tpyaa B bubanoreke MOryT ObITh YCTAaHOBJICHBI JBYMSI
METOJAMH:
- AHAJIMTHYECKHM,
— CYMMAapHBIM.
5.1.1. Tllpu ananutmueckoMm crocoOe 3arpaThl pabodyero BpEeMEHH Ha
HOPMHUPYEMYIO OIIEPALIAIO ONIPEAEISAIOTCS 110 HOPMAaTUBaM BPEMEHU HA OTIEJIbHBIC



paGoune omepauuu, pa3pabOTaHHBIM Ha OCHOBE XPOHOMETPAKHBIX 3aMEPOB U
dbotorpaduit pabouero mHs.

5.1.2. cxoaHbpIMU JaHHBIMU JJIs pa3pabOoTKH HOPM Ha OCHOBHBIE IPOIIECCHI
OubnmoTeyHol  pabOTBl  CyMMapHBIM  METOJOM  SIBJISIIOTCS  OTYETHBIC
CTaTUCTUYCCKUE TaHHBIC BBHITIOIHEHHS TAaHHOTO MpoIlecca paHee.

5.1.3. Cymmapubiii MeTOH, (PUKCUPYIOMIMI TOJBKO (DaKTUUYECKHE 3aTpaThl
Tpyda, mnpuMeHsieTcss B buOianoTreke B HCKIIOYUTEIBHBIX CIydasx:. IMpH
HOPMHPOBAHWUY aBAPUHHBIX WU OTBITHBIX PabOT.

6. Opranu3anus pa3padoTKi HOPMATHBHBIX MATEPUAJIOB
110 HOPMHUPOBAHMIO TPYAA

6.1. Pa3paboTka HOpPMATHUBHBIX MaTEpHAIOB MO HOPMHUPOBAHUIO TpyAa B
bubnuoreke oOCHOBaHA Ha HHMIMATHBE OMOJIMOTEYHOW AaJIMHHHMCTpALUU WU
IPEICTaBUTEIBHOIO OpraHa pabOTHUKOB.

6.2. BBexgenme, 3aMeHa W TMEPECMOTP HOPM Tpyda OdOPMIISIOTCA
JOKAJIbHBIMH HOPMATHUBHBIMHU akTaMu BuOMMoTexku (MpHKa3oM, pacropsKEHHEM,
MOJIO’)KEHWEM TI0 HOPMHPOBAHHIO M T. II.), YTBEPKJAEMBIMU C Y4YETOM MHEHHS
MPEACTABUTEIILHOTO oOpraHa paboTHUKOB (mpodcoro3a, coBeTa TPYIO0BOTO
KOJUIEKTUBA U T. II.).

6.3. [Ipu pa3paboTke HOpMAaTUBHBIX MaTEPUAIOB IO HOPMUPOBAHUIO TPYJIa B
bubnmoreke yuuThIBaIOTCS CAEAYIOLUE TPEOOBAHNUS:

- HOpMAaTUBHBIE MaTepHalibl M0 HOPMUPOBAHUIO TPYJa JOJKHBI OBITH
00OCHOBaHBI HUCXO/S U3 UX MEPHOa OCBOCHMUS,

- IpoBeJEHHE anpodaluu HOPMATHBHBIX MaTEpUajOB B TEUEHUE HE
MeHee 14 kalleHIapHbIX THEW;

- npu (HOPMUPOBAHUM PE3YJBTATOB IO HOPMHUPOBAHUIO TPYJA JOJIKHO
OBITh YITEHO MHEHHE MPEACTABUTEIHLHOTO OpraHa pabOTHUKOB.

6.4. OCHOBHBIM BHIOM HOPMATHUBHBIX MaTepUajoOB N0 HOPMUPOBAHUIO TPyAa
B bubnnoreke SABASIOTCS TEXHUIECKH 0OOCHOBAaHHBIE HOPMBI TPY/Ia.

6.5. OO60CHOBaHHBIMU SBIISIOTCS HOPMBI, YCTAaHOBJICHHBIC AHATUTHYECKUM
METOJIOM C y4eToM (aKTOpOB, BIHSIONIMX HAa HOPMATHUBHYIO BEIUYHMHY 3aTpar
TpyZa.

6.5.1. ®akTopbl, BAUSIONIME Ha HOPMATHBHYIO BEJIMYMHY 3aTpaT TpyJa, B
3aBHCHUMOCTH OT XapaKTepa W HanpaBJICHHOCTH BO3JEHCTBUS, MOAPA3IEISAIOTCS Ha
TEXHUYECKUE, OpraHU3allMOHHbIC, TMCUXO(U3HOJIOTHYECKHE, COLMAIbHBIE U
YKOHOMHUYECKHUE.

6.5.2. Texuuueckne (DakTopbl ompenensoTcs ypoBHeM paszButusi MTh
bubnuorexu.

6.5.3. OpranuzanuoHHbie (HaKTOpbl ONpeAensaoTcs GopMaMH paslieieHus u
KOONEpallMk TpyJa, OpraHu3aluel pabouero Mecra MW ero O0OCIyKHMBaHUEM,
METOJIaMU ¥ IPUEMaMH BBITIOJIHEHHUSI Pa0OT, pSKUMaMU TPYAA U OT/IbIXA.

6.5. 4. DxoHomuyeckue (HaKTOPHI OMPEICIAIOT BIUSHUE pa3zpadaThIBA€MbIX
HOPM Ha MPOU3BOAMUTENILHOCTh TpPyAa, KaueCTBO, CE0ECTOMMOCTbh OKa3bIBAEMBIX

YCIIYT.



6.5.5. Tlcuxoduzuonornyeckue ¢GHaKTOpbl OMPEAESIOTCS JUMYHOCTHBIMU
KauecTBaMM  pabOTHUKA, CIOXHOCTHIO  BBINOJIHEHUS TMporecca (ypOBEHb
BHHUMATEJIbHOCTH, OBICTPOTA pEaKIMi, HEOOXOAUMOCTh aHajin3a, He0OXOAUMOCTh
BBIOOpA M NPUHITHS CAMOCTOSATEIBLHOTO PEIICHUS W JIp.), & TAKKE€ HEKOTOPBHIMU
XapaKTepUCTUKaMU OUOIMOTEYHOTO TMPOU3BOJCTBA HA KOHKPETHOM YYacTKe
(mapaMeTphl 30HBI 0030pa M 30HBI JOCITa€MOCTH, pabouas 103a, 3arpy>KeHHOCTh
3peHHS, TEMIT PaOOTHI U T. 1.).

6.5.6. Conmanbubie (HakTOPBI, KaK U MCUXO(PU3UOTIOTUIECKUE, OTPEICIISIIOTCS
XapaKTePUCTUKAMHU HCIIOIHUTENS paboT, €ro KyJIbTYPHO-TEXHHUYECKUM YpPOBHEM,
OTIBITOM, CTaxkeM paboTsl u ap. K comnmanbHbIM GakTopaM OTHOCSTCS M HEKOTOPHIE
XapaKTePUCTUKU OpPTaHHU3aIllMi TPOU3BOACTBA M TpPyAa — COACPKATEIBbHOCTh H
MPUBJICKATEILHOCTh TPYJa, HaIW4YWe MaTEePHATBHBIX W  HEMaTepHUaTbHBIX
CTHMYJIOB U T. 1.

6.6. BoisiBieHue U yder Bcex (PaKTOpOB, BIUSIONIMX HAa BEIUYUHY 3aTpar
Tpyda, OCYILECTBISETCS B Ipolecce pa3padOTKM HOPM U HOPMAaTUBHBIX
MaTepHayioB I HOpPMUPOBAHUS TPY/a.

6.6.1. YyeT ¢akTopoB MPOBOJUTCA B CIEAYIOMICH MOCIEA0BATEILHOCTH:

- BBISIBIIIIOTCS  (DaKTOPBI, BIHMAIONIME HAa HOPMATUBHYIO BEIMYUHY
3aTpaT  TpyJda, OOYCJIOBJIEHHBIX  KOHKPETHBIM  BHJOM  SKOHOMHUYECKOU
NeSITEIIbHOCTH;

- OTIPENETSIOTCS BO3MOXHBIE 3HAUCHHUS (PAKTOPOB TMPHU BHITOJTHECHUH
JAHHOU paboThI;

- ONPENETSIOTCS ~ OTPAaHWYCHUS, TPEIBSIBISIIONINE  ONpPEICICHHBIE
TpeOOBaHUS K TPYAOBOMY TPOIECCY, B PE3yIbTaTe UEro YCTAaHABIMBAIOTCS €ro
JOTTYCTUMBIE BapUAHTHI;

- BbIOMpatoTCss coueTaHuss (AKTOPOB, TPHU KOTOPBIX JOCTUTAIOTCS
s dexTuBHBIE pe3ynbTaThl paOOTHI B HauboJee OJaronpUsSTHBIX YCIOBUSAX JIJIS UX
UCTIOJIHUTENEH (TIPOEKTUPOBAHUE PAIIMOHATILHOTO TPYAOBOTO MpoIecca).

6.7. Pa3paboTka HOpM Tpyaa B bubmmoreke mMpoBOAUTCS B OMpPEAEICHHOM
MOPSIJIKE, OCHOBHBIMH 3TallaMH KOTOPOTO SIBJISIFOTCS

6.7.1. TloaroroBuTenbHbIE H OPTraHU3AIMOHHO-METOJMYECKHE PaOOTHI.
Ha sTom sTamne ompeaenstoTcs LENU W 3alaydl JAaHHOTO Ipoliecca, YTOYHSIOTCS
BUJIBI HOPM, COCTAaBIISIETCA TEXHUYECKOE 3a/JaHMe JJIsl TPOBEICHUS HOPMAaTHBHO-
HCCIIEIOBATEILCKON paOOTHI.

bubnmmnorexka wMeeT TpaBO TMepenarh ayTCOPCHHTOBOW OpraHU3allid, Ha
OCHOBAHUH JIOTOBOPA, BHIMOJIHEHUE PabOT M0 HOPMHUPOBAHUIO TPY/a.

6.7.2. Pa3zpaboTka METOAMYECKOW MpOrpaMMbl, BKJIHOYAIOIICH CIEIYIOIINE
BOTIPOCHI:

- BBIOOp OMOJIMOTEK W/WUIU UX CTPYKTYPHBIX MOJPA3ACICHHI, HA OCHOBE
OpraHW3allid TPOW3BOACTBA M TpPyAa KOTOPBIX OyayT pa3pabaTbiBaThCs
IPOrPECCUBHBIE TEXHOJOTMYECKHe (TPyIOBbIE) TPOIECCHl M pallOHaIbHbIE
OpPraHU3alMOHHO-TEXHUYECKUE YCIIOBUS WX BBITIOJHEHUS, TPEIycMaTpUBaEMBbIC
IpU IPOEKTUPOBAHUH HOPM 3aTpaT TPy/a;

- WCIIOJIb30BAHUE JICHCTBYIONIMX HOPMATHBHBIX MaTEPUATIOB IS
HOPMHPOBAHUSA TPY/IA, B T. 4. MUKPOAJIEMEHTHBIX HOPMATHBOB;



- omnpeneneHue (QaxkTOPOB, BIHUAIOIIMX Ha 3aTpaTbl BPEMEHHU IPH
BBINIOJIHEHUU OTJIEJIBHBIX pabOT W O0ECHeYMBAIOIIUX HAUOOJBIIYI0 TOYHOCTh
HOPMATHBOB W HOPM TMpU HAUMEHBIIEH CIOKHOCTH M TPYJOEMKOCTH HUX
pa3paboTKH;

- MHCTPYKTaX PaOOTHUKOB, OCYIIECTBISIOMMX HAOIIONCHUS U aHAIU3
3aTrpaT pabovero BpeMeHHU U MPOEKTUPOBAHNUE HOPM U HOPMATHUBOB;

- MpoBepKa MPOEKTa HOPMATUBHBIX MAaTE€pPUAIIOB B MPOU3BOJICTBEHHBIX
YCIOBUSIX;

- oopmiienne cOOpHUKA HOPMATUBHBIX MAaTEPHUAJIOB B LIETIOM.

6.7.3. U3yuenue 3atpar pabodero BpeMeHH Ha pabouux mectax. Ha stom
JTame BBIOUPAIOTCS HCIOJHUTENHM, 3a paboTol KOTOPBIX OYyIyT BECTHUCH
HaOIO/ICHNUs, TPOBEICHNE HETMOCPEICTBEHHBIX 3aMEpoB pabodero BpeMEHH, a
TaKKe TEXHUUYECKUX pacueTos, AKCIIEPUMEHTATBHBIX u APyTUX
UCCIIEIOBATEIBCKUX PadoOT.

6.7.4. O6paboTka cCOOpaHHBIX MaTEpPUAJIOB:

- aHaln3 u 000OIIEeHUE pe3ylbTaTOB U3yUEHHUs 3arpaT pabodero
BPEMEHH;

- pa3paboTka HOPMAaTUBOB (HOPM) C Y4Y€TOM OCHOBHBIX (aKTOpOB,
BIMSIONIMX HAa BEJIMYMHY 3aTpaT TPyJa, a TaKKe BBIBOJ SMIIMPHUECKUX (POpMyI
3aBHCHUMOCTEN MEXAy 3HAUEHHSIMH BIUSAIOIUX (DAKTOPOB M BEIMUMHAMHU 3aTpat
Tpyna,

- YTOYHEHHE TIPOEKTa HOPMATUBHOTO JOKYMEHTA B MIEPBOU PEAAKIIUU U
ONpEIENCHNE KOHKPETHBIX OMOJMOTEK W/WIM CTPYKTYPHBIX MOApa3AeIeHU
bubnmoTeku A mpoBeaeHNs Ha WX 0a3e MPOBEPKU HOPMATHUBHBIX MaTEPHATIOB.

6.7.5. TIpoBepka HOPMATUBHBIX MAaTEPHUAJIOB B MPOU3BOJICTBEHHBIX YCIOBHUSIX
C UENbI0 BBISBICHHUS YTOYHCHUW M JIOTIONHEHHH, TMOJIekKAIMUX BHECEHUIO B
IPOEKT.

6.7.6. TlonroroBka OKOHYATENHHOW PENAKIIMM HOPMATHBHBIX MaTEPHAJIOB.
Ha stom — mocnenHem — 3Tamne aHaJIM3UPYIOTCS Pe3yibTaThl MPOBEPKU MPOEKTa
HOPMAaTUBHOTO JIOKYMEHTa B IPOU3BOJCTBEHHBIX YCIOBHUSX, 00001a0TCA
MOJTyYEHHBIE OT3BIBbI, 3AMEUAHUS U TPETIOKECHHUSL.

6.8. OO0 ycraHOBIEHHWU HOPM TpyAa paOOTHUKU JOJKHBI ObITh U3BEIICHBI
HE Mo3JHee, 4eM 3a aBa Mecsna. OO0 yCTaHOBJICHUHM BPEMEHHBIX M Pa30BbIX HOPM
PpabOTHUKY HOJKHBI OBITh M3BEIICHHI 10 HaYaia BBEICHUS ATHX HOPM.

6.9. Hopwmsl Tpynma, yTBepKIeHHBIC JIOKaJIbHHIM HOPMATHBHBIM aKTOM
bubmnotekn ¢ ydeToM MHEHHS TPEACTaBUTEIBHOIO OpraHa TPYAOBOTO
KOJUIEKTHBA, SIBJISIFOTCSI 00s13aTeIbHBIMHE JJIs1 BBITTOJIHEHUSI BCEMH OMOIMOTEYHBIMU
paboTHUKAMU.

/. 3ameHa u mepecMoOTp HOpPM Tpyaa B budianoreke
7.1. 3amena U mepecMOTp HOpM TpyJa B bubamoreke OCyIIECTBISIIOTCS
opraHamui, uX yTBepAuBIIMMHU. [lepecMOTpeHHbIE HOpPMBI TaKKe TMOMJIEkKAT
0 OPMIICHUIO JTOKATHHBIM HOPMATUBHBIM aKTOM W JOBEICHUIO 10 PAOOTHUKOB HE
MO3JHEE, YEM 3a JIBa MECSLA 10 UX BBEIACHUS.
7.2.  TlpoBepka aeiicTByronmx B bubmmoTexe HOPM Tpyaa OCYIIECTBISETCS



aTTECTAlMOHHOM  (9KCHEPTHOM) KOMHUCCHUEH, YTBEPXKACHHOW  JAUPEKTOPOM
bubmuoreku. 1o pe3ynabraramM NpoBEpKH KOHKPETHOE PEIICHUE MPUHUMAETCS I10
KaXI0H HOpME. ATTECTOBAHHBIMH IIPU3HAIOTCS TEXHUYECKH OOOCHOBaHHbBIE
HOpPMBI, COOTBETCTBYIOIIME JOCTUTHYTOMY YPOBHIO TEXHMKHM M TEXHOJIOTHUH,
OpraHM3alvy MIPOU3BOJICTBA U TPY/a.

7.3. YcrapeBmue M OMKUOOYHO YCTAHOBJICHHBIE HOPMBI IPU3HAIOTCS HE
aTTECTOBAHHBIMU U MOJJIEKAT IEPECMOTPY.

7.3.1. VYcrapeBmmMMHU SBISIOTCS HOPMBI, JCHCTBYIOIME HA TEX BHJAX
OMOMMOTEUHBIX PpadOT, TPYAOEMKOCTh KOTOPBIX YMEHBIIWIACh B pE3yibTaTe
o0miero  yimydlleHUs]  OpraHu3allid  MPOM3BOJACTBA W TpyAa, pocTa
npo(hecCHOHATFHOTO MAacTepCTBa M COBEPIICHCTBOBAHUS TPOM3BOJICTBEHHBIX
HABBIKOB OMOJIMOTEYHBIX paOOTHUKOB.

7.3.2. OmuOOYHBIMU SABISIOTCS HOPMBI, TIPU YCTAaHOBJICHUU KOTOPBIX OBLIH
HENPaBUJIBHO YUYTEHbl OPraHMU3AllMOHHO-TEXHUUYECKUE YCJIOBUS WM JIOMYILIEHBI
HETOYHOCTM B MPUMEHEHUH HOPMATHBHBIX MAaTEpHaJioB JHOO MPOBEIECHUU
pacyeToB.

7.3.3. B kaxmom ciywyae anMuHuctpanus bubmmorexkn obecrneunBaer
TIIATEIbHYIO IPOBEPKY BBIMOJIHEHUS IPETyCMOTPEHHONM HOpMaMu TEXHOJIOTHUU Ha
BCEX OIepalusax TPYyJOBOro Ipolecca, a TaKXKe COOTBETCTBUS (DAaKTUUYECKU
BBINIOJIHEHHOTO 00BbeMa paboT 00beMaM, 3aJ105KEHHBIM IIPH pacueTe HOPM.

7.3.4. OOHOBPEMEHHO  aIMUHHUCTpAIUs, HUCXOAS W3  KOHKPETHBIX
IIPOU3BOJICTBEHHBIX YCIOBHM, 00sd3aHa palMOHAIU3UPOBATH TEXHOJOTUYECKUE
MPOLIECCHl TEX OMNEpalfii, YCIOBHUS BBINOJHEHUS KOTOPHIX HE COOTBETCTBYIOT
JOCTUTHYTOMY YPOBHIO OpraHU3allMy TPOU3BOJICTBA U TPYIa.

7.3.5. TlepecMOoTp ycTapeBIIUX HOPM OCYIIECTBISETCS B CPOKH H B
pa3Mepax, yCTaHaBIMBAEMbIX PYKOBOJCTBOM OHOJIMOTEKH IO COIJIACOBAHMUIO C
npocoro3HbIM KoMuTeTOM. [lepecMoTp OMOOYHBIX HOPM OCYLIECTBIISETCS I10
Mepe UX BBISBIECHUS IO COTIACOBAHUIO € TPO(COIO3HBIM KOMUTETOM.

7.4. OcHOBaHUAMH JJIi TIPUMEHEHHUS TOMPABOYHBIX KOA(DOUIIMEHTOB K
HOpMaM M HOPMAaTUBAaM MOTYT MOCIYXHUTb TaKhe (PaKTOpbl, KaK:

— OCBOEHHUE IPOU3BOJCTBEHHBIX MOIIHOCTEH, HOBOM TEXHUKHU, TEXHOJOTHH,
BUJIOB IPOAYKIUH (YCITyT);

— HECOOTBETCTBUE (PAKTUUECKUX OPraHU3al[MOHHO-TEXHUYECKUX YCIOBHI
MPOU3BOJICTBA YCJIOBHUSIM, NPEIYCMOTPEHHBIM BO BHOBb BBOJUMBIX HOPMax U
HOpMAaTHBaX.

7.5. Jlnga oOecrneyeHuss NPOAYKTUBHOCTH JEHUCTBYIOLIMX HOPM B
bubnuoreke exerogHo pa3pabaThiBaeTCsd KaJCHIAPHBIM IUIAaH WX 3aMEHbl U
epecMoTpa, B KOTOPOM JOJKHBI OBITh TPEAYCMOTPEHBDL:

- pa3paboTka HOPM Ha HOBbIE PabOThI U PaOOTHI, paHEE HE OXBAUCHHBIC
HOPMHUPOBAHUEM TPYAQ;

- NepecMOTp HOpPM, TMPHU3HAHHBIX B pe3ylbTaTeé HX MPOBEPKU
YCTapEBILIUMH.

7.6. OOBbeM mnepecMOTpa KaXKIOW yCTapeBIIEl HOPMBI 3aTpaT TpyAa,
YKa3bIBa€Mbli B KaJCHJApHOM IUIaHE W SBJLIIOIIMAKCS OCHOBOM pacuera
IKOHOMHUYECKOT0 3¢ (deKTa, onpeaesieTcs OpUuEeHTUPOBOUYHO MO pPe3yjbTaTaM ee



IIPOBEPKH.

7.7. TIpoexT KaJeHJapHOIO IUIaHAa 3aMEHbl U IEPECMOTpa HOPM 3aTpar
TpyJda BBIHOCHUTCS aIMUHUCTpauuedl bubmmorekn Ha 00CyXIE€HUE TPYIOBOTO
KOJUIEKTUBA M C YYETOM €ro PEeKOMEHJAlMi, a TaKKe IO COTJACOBAHUIO C
po(COIO3HBIM KOMUTETOM YTBEPKIAETCsl IUPEKTOpoM bubimoreku.

7.8.  AnMuHuCTpauus B 0053aT€IbHOM IHOPSAKE Pa3bACHAET KaXIOMYy
OubIMOTEeYHOMY PaOOTHUKY OCHOBAHUS IIEPECMOTPaA HOPM, 3HAKOMUT C METOJIaMH,
IpUEMaMU U YCIOBUSMHU TPYJla, IPU KOTOPBIX OHH JTOJKHBI IPUMEHSTHCS.

7.9.  MeponpusiTus KaJeHIApPHOTO IUIaHA 3aMEHBbl U TMEPECMOTpa HOPM
00513aTeTIbHO YBSI3BIBAIOTCS C COOTBETCTBYIOIIMMU MOKA3aTEIAMU SKOHOMUYECKOTO
U COLHMAIBHOTO pa3BuTUid bHOIMOTEKM W B3aMMHBIMH  00s3aT€IbCTBAMU
KOJUIEKTUBHOT'O JJOTOBOPA.

7.10. [Jns  oOecrederust 3¢P(GEKTUBHOTO BHEAPEHUS W OCBOCHHS
HOPMAaTUBHBIX MAaTE€pPHAJIOB U HOPM, pa3pabOTaHHBIX Ha UX OCHOBE, B bubanoreke
IIPOBOJSATCS CIEAYIOIINE MEPOIIPUATHS:

— poBepsieTcs OpraHU3alMOHHO-TEXHUYECKAas TOTOBHOCTh
IPOU3BOJCTBEHHBIX YYAaCTKOB MU pabO4YMX MECT K JEATENbHOCTH 10 HOBBIM
HOpMawm;

—  IUIAHUPYIOTCSIT M PEAIN3YIOTCS  OPraHU3AlMOHHO-TEXHUYECKHE
MEPOIPUSITHS IO YCTPAHEHUIO BBISBJICHHBIX HEAOCTATKOB B OpraHU3alUM TpyAa U
IIPOU3BOJICTBA, & TAKXKE 10 YIYUIIEHUIO YCIOBUH TPyAa;

— HMHCTPYKTUPYIOTCS COTPYIHHUKH, KOTOpble OyayT padoTarb MO HOBBIM
HOpMaM.

O3HaKOMJIEGHME C HOBBIMM HOpPMamMHM  CONPOBOXAAETCS  MacCOBOM
pa3bACHUTENBLHON paboToil, a B HEOOXOUMBIX cllydasix U oOydyeHuem. Ecnu npu
MPOBEICHUH TMOAOOHOM JEATEIBbHOCTH BBIACHSETCS, YTO CYIIECTBYIOIIHUE B
bubnmoreke oOpraHM3allMOHHO-TEXHUYECKUE YCJIOBHs 0ojiee COBEpPILIEHHBI, YeM
IPEeyCMOTPEHHBIE B MEKOTPACJIEBBIX (OTpacleBbIX) HOpMax WJIM HOPMATHUBAX, a
JIEUCTBYIONIIME MECTHBbIE HOPMBI Ha COOTBETCTBYIOIME paboThl  Ooiiee
IPOrPECCUBHBI, YEM HOBBIE, TO HOBBIE MEXOTpAcJIeBbIe (OTPACIIEBbIE) HOPMbI MU
HOPMATHBBI HE BHEJIPSIOTCSL.

8. [lopsiok coryiacoBaHusl M YTBEPKIAEHUSI HOPMATUBHBIX MATEPHAJIOB
10 HOPMHUPOBAHUIO TPYAA

8.1. HopmatuBbl HMEIOT YHUPUIIUPOBAHHBIA XapaKTep M OTPaKaroT
000O0IIIEHHBIE OPTaHU3AIMOHHO-TEXHUYECKUE YCIOBUS YUPESXKICHHUS U HamOoJee
paIMoHaIbHBIC TPUEMBI U METO/IbI BBITIOJIHEHUS Pa0OT.

8.2.  MexoTpacieBble  HOPMAaTUBHbICE  MaTepHallbl  yTBEPKIAIOTCS
MuHucTEpCTBOM TpyAa U COLMAIBHOM 3a1uThl Poccuu.

8.3. OtpacneBble HOpMATHBHBIE MaTepuasbl yTBepxKaaroTcs dDenepaibHbIM
OpPraHOM HCHOJIHUTEILHOW BJIACTH COOTBETCTBYIOIIEH OTPACIM WJIM MOJO0TPACIH
MPU COTJIAaCOBAaHUM ¢ MUHHUCTEPCTBOM TpyZa U COLMAIBHOM 3a1uThl Poccuiickon
denepaunm.



8.4. Tlopsimok coriacoBaHWsl W YTBEPKICHHUS JIOKAJTBHBIX HOPMATHUBHBIX
MaTeprajoB Ha ypoBHe bubnmuorexu:

- paspaboTaHHbBIE HOpMaTHBHBIC MaTepHraTbl HaTPaBIISIOTCS
aJIMUHUCTpAIMECH B MPEICTABUTEIBHBINA OpraH pabOTHUKOB I ydyeTa MHEHUH U
COTJIAaCOBaHMUS,

- NPEJICTAaBUTEIIbHBIN OpraH paOOTHUKOB MPU HECOTJACHH C MO3UIUCH
aJIMUHUCTPAIIMHA JTOJDKEH TPEIOCTaBUTh MUCBMEHHBIM MPOTECT ¢ 00OCHOBAaHHEM
CBOCH MO3UINH, TIPU 3TOM aIMUHHUCTPAIUS UMEET MPABO YTBEPAUTH HOPMATHBHBIE
MaTepHuaibl 0€3 TMOJIOKUTEIILHON OIICHKH MIPEICTaBUTEIIBHOTO OpraHa pabOTHUKOB;

- B ClIy4ae OTPHUIATCIHLHON OIEHKM HOPMATHBHBIX MATEpPHAJIOB IIO
HOPMHUPOBAHUIO Tpy/a, KOTOpPBIE YTBEPXKIEHBI OUpeKTOopoM bubmnorekwu,
MIPEACTaBUTEIIBHBIA OpraH paOOTHUKOB MMEET OCHOBAHHUS IS MOAAYH KaloObl U
pPaccMOTpPEHHUS €ro B CyJIeOHOM TOPSIIKE.

8.5. AaMuHUCTpaIusl U NPeJICTAaBUTEIbHBIN opraH paboTHUKOB bubmnorexu
JTOJIKHBI:

- Pa3bIACHUTH PAOOTHUKAM OCHOBAaHHWS 3aMEHBI WJIH MEPECMOTpPa HOPM
TpyJla U YCIOBUS, IPU KOTOPBIX OHU JOKHBI TPUMEHSITHCS;

- MOCTOSIHHO TIOJJIEPKUBATh U Pa3BUBATh MHUIIMATUBY PAOOTHHUKOB IO
NepecMOTpy JCHCTBYIONIUX U BHEAPECHUIO HOBBIX, 00Jie€ MPOrPECCHUBHBIX HOPM
TpyJa.

8.6. Hopmbl Tpyma, pa3paboTaHHBIE CaMOCTOSTEIbHO buOMMOTEKOMH,
SIBJISFOTCSI MECTHBIMH M YTBEPXKAAIOTCS TUPEKTOpoM brbamorexu.

9. IlopsinoKk MPOBePKH HOPMATHUBHBIX MaTEPUAJIOB /1J151 HOPMHUPOBAHUS
TPY/Aa HA COOTBETCTBHE JOCTUTHYTOMY YPOBHIO TEXHUKH, TEXHOJIOTUH,
OpraHu3anuu TpPyaa

9.1. OueHka YpOBHsS JACHUCTBYIOIIMX HOPMATHUBOB IO TPYAYy HIPOBOAMUTCS
NyTeM aHallu3a HOpPM, PACCUMTAHHBIX 0 3TUM HOpPMAaTHBaM, C IMPOBEACHUEM
BbIOOPOYHBIX HCCIEIOBAaHUN M WM3Y4YEHHs] TMHAMUKU BBINIOJHEHUS TOKa3aTesen
HOPM BBIPAOOTKH.

9.2. TIlpm ocymecTBICHUH TPOBEPKH HOPMATHUBHBIX MaTEpPHUATIOB IO
HOPMHUPOBaHHIO Tpyna B bubinoreke HEOOXOAWMO BBIOJHUTH CIEIYIOIINE
paboThI:

- NPOBECTH  aHAJIU3  BBINOJHEHUS HOPM  Tpyda (BbIpabOTKH),
YCTaHOBJICHHBIX B bubmmoreke (MpOBOIUTCS €XKETOAHO), TIPU TEPEBHIMOTHECHUN
WM HEBBIOJHEHUH HOPM Tpyda Ha 15 % u Oonee HeoOXoauma opraHu3aius
MIPOBEPKH TOKa3aTesield HOpPMAaTUBOB M HOPM TPY/Q;

- U3JIaTh perfiaMeHT (TpuKa3, pacropsHKeHHEe) O TMPOBEACHUH TIPOBEPKU
HOPMATUBHBIX MaTepUAJIOB C yKa3aHUEM MEepUOa;

- YCTaHOBUTH MOJPA3/JC/IeHUe, OTBETCTBEHHOE 3a IPOLECC MPOBEPKU
HOPMATUBHBIX MaTepUaIOB IO HOPMUPOBAHUIO TPYy/1a HA YPOBHE MPEANIPUATHS;

- OpPraHMU30BaTh pabOYyI0 TPYIITY C IPHUBJICYECHUEM TPEICTABUTEILHOTO
opraHa paOOTHHKOB;

- POBECTU BHIOOPOUHBIE HCCIIEA0BaHMUs, 00pa0OTKY Pe3yIbTaTOB;



- MPOBECTH pacuyeT HOPM © HOPMATHBOB IO  BBIOOPOYHBIM
HCCIICIOBAHUSIM;

— BHECTHU U3MEHEHHUS U KOPPEKTUPOBKY T10 PE3YyJIbTaTaM PACUETa;

— YTBEPJAUTh HOPMATUBHBIE MaTE€pUAJIbl C U3MEHEHUSMH U M3BECTUTH
PabOTHUKOB COTJIACHO 3aKOHOATENIbCTBY Poccutickoit deneparium.



10. ITopsinok BHeAPEHUSI HOPMATHBHBIX MATEPHAJIOB 10 HOPMHUPOBAHUIO
Tpyaa B bubauoreke

10.1. YT1BepxaeHHBIE B YCTAaHOBJICHHOM MOPSJIKE HOPMATUBHBIE MaTEPHUAIIbI
JUIsL HOPMHUPOBAaHMSI TpyJla BHEAPSIOTCA Ha paboune Mecta bubnnoreku B
COOTBETCTBUM C UX OOJACThIO MpUMEHEHHS U cepoit NelcTBUs HA OCHOBAaHUU
IpHUKasza IUPEKTOpa ¢ y4eTOM MHEHHUSI MPEJCTABUTEILHOTO OpraHa pabOTHUKOB.

10.2. Jlna obecneueHuss d3¢PGEKTHUBHOTO BHEAPEHUS U OCBOCHUSA
HOPMATHUBHBIX MaTepHaIoB B buOIMOTEKE MPOBOASATCS CIECAYIOIINE MEPOITPUATHS:

- IpOBEpKa OpraHU3alMOHHO-TEXHUYECKOU MOJATOTOBJIEHHOCTH
pabounx MecT K paboTe IO HOBBIM HOpMaMm (HACKOJbKO OpraHU3alMOHHO-
TEXHUYECKUE  YCIIOBUS  BBIIOJHEHHS  padOT  COOTBETCTBYIOT  YCIIOBUSIM,
IPETYCMOTPEHHBIM HOBBIMH HOPMATUBHBIMU MaTEPHAIAMH );

- pa3zpaboTka U peanuzanus OpraHU3alMOHHO-TEXHUYECKHUX
MEPOTIPUATUIN 0 YCTPAHEHUIO BBISBJICHHBIX HEJOCTATKOB B OpPraHU3alliu TPy/a, a
TaKXKe 0 YIyUIIEHUIO YCIOBUM TPya;

- O3HAaKOMJIEHHE C HOBBIMH HOpMaMM BpPEMEHHM BCEX pabOTarolIMX,
KOTOpBIE€ OyIyT paboTaTh [0 HUM, B CPOKH COTJIacHO AaHHOMY [lonoxenuro.

10.3. O3HakOMJIEHME C HOBBIMH HOPMaMu [JOJDKHO CONPOBOKIATHCS
MIPOBEICHUEM MAaCCOBOU Pa3bICHUTEIBbHON paOOThl, MHCTPYKTaKa paOOTHUKOB, a B
HEOOXOJUMBIX cllyyasix M OOydeHHeM HuX paboTe B HOBBIX OpPraHHU3aIlMOHHO-
TEXHUYECKUX YCIOBHSIX.

10.4. Ecnu mpu mnOpoBEeACHWHM YKa3aHHOW MOATOTOBUTENBHON pPabOTHI
BBISICHUTCS, YTO B bHONMOTEKe CyIIECTBYIOIIME OPraHU3alMOHHO-TEXHUYECKUE
yCIJIOBUsI O0JIe€ COBEPILEHHBI, YEM YCIIOBUS, MPEAYCMOTPEHHBIE B HOBBIX HOpMax
VI HOPMATHBAX, U JEHCTBYIOUIME MECTHbIE HOPMbI HA COOTBETCTBYIOIINE paOOTHI
0oJiee MPOrpecCUBHBI, YEM HOBBIE HOPMBI, TO HOBbIE HOPMbI MJIM HOPMATHUBBI HE
BHEJIPSIOTCA.

11. Mepbl, HanpaBJIeHHbIE HA COOJII0/IEHUE
YCTAHOBJIEHHBIX HOPM TPYy/Aa

11.1. AamuaucTpanus buOGaroTekn OoCyIIecTBIsSET MEphl, HANIPABJICHHBIC Ha
COOJIIOJICHNE YCTAaHOBJICHHBIX HOPM TpyJla, BKJIIOYas oOecreyeHue HOPMaJIbHbBIX
YCJIOBUHM [JI1 BBIMOJIHEHUS pa0OTHUKaMU HOpM Tpyaa. K Takum yciaoBusM, B
YaCTHOCTHU, OTHOCSATCS:

—  HCHPABHOE COCTOSIHUE TMOMENICHUH bBHOIMOTeKH, TEXHUYECKOTO H
TEXHOJIOTUYECKOr0 000pYy10BaHMUS;

—  CBOEBpPEMEHHOE OOecleYeHHUEe TEXHUYECKOW W WHOW HEe0OXOoIuMOMn
JUTsl pabOTHI JOKYMEHTAITUEH;

—  HaJaJexaniee KauecTBO MaTepuaioB, HHCTPYMEHTOB, UHBIX CPEACTB U
MPEAMETOB, HEOOXOJUMBIX JJIi BBIMOJHEHUS PabOThl, WX CBOEBPEMEHHOE
Ipe0CTaBlIEHUE PAaOOTHUKY;

- YCIIOBUSI TPy/Aa, COOTBETCTBYIOIIHME TPEOOBAaHMSIM OXpaHbl Tpylda W
6e30macHOCTH OMOIMOTEYHOTO MPOU3BOICTBA.



